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General MonitoringResources.org Tips

• Login to Edit

• If you have a question, check the FAQ or glossary​.

• Only owners and colleagues can edit or make new versions​.

• Components must be Finalized​ (formerly called “Published”).

• You can make new versions or clone published content​.

• Within components, red asterisk fields * are required.
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Objectives
Quality Control and Reporting

Study Plan

Data 
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Data collection or data 
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What is a Method?
A systematic, standard operating procedure for 
collecting data (Measurements) or analyzing 
data. Each method must be: 1) documented as 
one procedure in a step-wise manner; and 2) 
repeatable by others.

Metrics and 
Indicators MAP 

to Methods

PROTOCOL

Rationale Objectives

Metrics
Indicators

Methods
Citation

Metrics

In MonitoringResources.org, we have two Method Types: 
Data Collection and Data Analysis.

Methods have a "State" or status: Draft, Finalized, or In 
Review (see our State Diagram). 

Methods describe how to derive Metrics from 
Measurements, or Indicators from synthesizing or 
summarizing metrics over space or time.

Methods are listed in a Protocol to explicitly describe how 
the Protocol objectives will be met.
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Tips for Methods in MonitoringResources.org
• Each Method describes ONE procedure: data collection/handling or data analysis.

• Each Method documents a stepwise numbered procedure to explain how you derive 
a metric or indicator.

• Before creating a new Method, search for an existing Method consistent with your 
procedure.

• If you find a method created by someone else that is similar to your intent, you can 
add that method to your Protocol, and customize it as necessary.

• Only finalized Methods can be referenced from within a Protocol.

• In each Protocol, map every metric and indicator to at least one Method to describe 
how you derive each metric and indicator. Indicators typically have a data analysis 
method and may have associated data collection methods.

• To finalize Methods the owner must "REQUEST FINALIZING." PNAMP staff will 
review the Methods for completeness before finalization.
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Find Methods

Create or search for new content

You can search for content without being logged in, but to create content, you must log in to 
MonitoringResources.org.

From the home page select DOCUMENT. Then from the Document page, select the documentation type you would 
like to search or create (Methods, Protocols, or Study Plans).

Alternatively, you can create all documentation types needed to fulfill BPA contracting requirements in one user 
friendly workflow by selecting BPA WORKFLOW.



Search for Existing Methods
Filter by Pulldown ItemsKeyword Search

Search for content

Search for methods in the 
methods library by:
• Typing in keywords in the 

"Name"
• Use columns to filter

• Only see Finalized 
content

• Identify the Year the 
method was 
completed

• Identify a Specific 
Owner
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Search for All Methods

• If you're unable to find a 
method under the active 
methods tab, try searching 
under "All Methods". This 
is where drafts, finalized, 
and expired methods are 
filed

• Similar to the "Active 
Methods" tab, you can 
search by keywords or filter 
by year, state, owner, and 
more
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Quick Overview

Search for Existing Methods

Search for content

After you've narrowed down 
your search, by clicking on 
the arrow, you can get a 
quick overview of a Method 
before committing and 
opening it up as a new web 
page.

The overview will provide:
• list of Metrics
• Method’s Purpose
• the number of Protocols 

that use this Method
• Citation
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Create New Methods Create New Method

Create new content

If you can't find a Method 
to use "as is" or a Method 
similar enough to 
customize to better fit 
your procedure, you can 
create a new Method.

Click the "Create 
Method" button in the 
upper right-hand corner of 
the List of Methods.
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Versioning Methods
Create a new version of a Method when you add step by step instructions, change analytical equations' variables or critical 
equipment/analysis software you use changes processes and outputs.

There are two ways to version a Method. You may: 1) select the Make a New Version tab; or 2) or click the "Version..." hyperlink.

Only owners or colleagues can create new versions and a new version can only be created from a finalized Method. Changes are 
tracked in the Change Log, though it is helpful for future reference to add a sentence to the background in both the original and 
new version to explain the purpose for amending. Methods are automatically assigned a new version number.

Create a new version of 
a Method by clicking on 
the "Make A New 
Version" button or the 
"Version…" hyperlink 
next to Version History.
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Customizing Versioning
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When versioning your 
method, you can select this 
checkbox to modify the Major 
and Minor Version numbers, 
so that you can place the 
Version in the appropriate 
location relative to other 
existing Versions (e.g., back in 
time from the current one, or 
in between two other 
Versions, etc.). You may not 
choose a Major/Minor 
Version number combination 
that already exists.



Customizing Methods
If you find a method in the Method Library that has already been finalized and it is 
very similar to the procedure you conduct but varies slightly, we suggest you add 
this method to your Protocol and then Customize it within the protocol.

To customize a method:

• Add the finalized method to 
your Draft Protocol by going 
to the Methods section in 
your Protocol editor and 
selecting Add Methods.

• Once you have added the 
finalized method to your 
protocol and it has populated 
in the table below the Add 
Methods button, click on the 
pencil and paper icon next to 
the method to customize it to 
better fit your procedure or to 
amend specific equipment 
used. 14



Edit the Basics & 
Objectives

All fields marked with a red 
asterisk * are required to 
Finalize your method.
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Request Finalizing of a Method
Log in, go to your Method, click the Edit Method tab, and after you have completed all required fields, click 
the Request Finalizing button on the bottom left of the screen.
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Request Finalizing of a Method
If the "Request Finalizing" button is greyed out, you can click on the button to see a general explanation as 
to why your Method cannot be finalized and, for more detail, you can click on the greyed-out "Request 
Finalizing" button for a list of required fields you are missing (Figure).
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Method Review Process
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Draft

Revising

Review

Finalized

Expired

Submit

Return

Submit

Finalize

Expire

Version

PNAMP staff review for consistency 
with related attachments and system 
requirements (not for scientific 
validity). After review, staff will 
either Finalize or post comments 
in MonitoringResources.org and alert 
you via email if issues need to be 
addressed.

If edits are needed, we request that 
the method owner edit as needed or 
respond to comments to describe 
how the  changes aren’t warranted.

After you edit your method or 
address the comments, you will need 
to resubmit the method for finalizing 
by clicking the "Request Finalizing" 
button.
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